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Members Gifts and Hospitality Register Guidance 

 

 

Members Gifts and Hospitality 

1. The registration requirement in the Code of Conduct is limited to gifts or 
hospitality worth £50.00 or more. 

2. You must register the gift or hospitality and its source within 28 days of 
receiving it. The council operates an electronic register of gifts and hospitality 
which can be found on the Allerdale Intranet page. 

3. You should ask yourself would I have been given this if I was not on the 
Council. If you are in doubt as to the motive behind a gift or hospitality, we 
recommend that you register it or speak to the Monitoring Officer or your 
parish clerk where appropriate. 

4. You do not need to register gifts and hospitality which are not related to your 
role as a member, such as Christmas gifts from your friends and family, or 
gifts which you do not accept.  However, you should always register a gift or 
hospitality if it could be perceived as something given to you because of your 
position or if your authority requires you to. 

 

General Principle 

5. The decision for you in every case is whether or not it is appropriate to accept 
any gift or hospitality that might be offered to you, having regard to how it 
might be perceived by an ordinary member of the public. 

6. To refuse may cause misunderstanding or offence. However, to accept may 
give rise to questions of impropriety or conflict of interest, which are likely to 
be of more significance to you when making your decision. 

7. When you need to decide whether to accept hospitality, you must ask yourself 
some basic questions, for example:  

 Is it a benefit to the Council in accepting the invitation?  

 Is the entertainment lavish?  

 Are you accepting too much hospitality from the same source?  

 Whether just your attendance at an event might be open to interpretation 
as a signal of support? 

8. Particular care should be taken in relation to gifts and hospitality offered by 
current or potential: 

 Contractors for the Council 

 Developers within the district 



 Businesses associated with the district. 

9. The only proper reason for accepting any gift or hospitality is that you 
reasonably believe that there may be a benefit for the authority. 

10. No hard and fast rules can be laid down to cover every circumstance as to 
what is appropriate or inappropriate. In any case of doubt, advice should be 
sought from the Monitoring Officer. 

11. You should register any offer of gift and/or hospitality over £50 which you 
have declined, since this protects both your position and that of the Council. 

 

Legal Position & general caution 

12. The Bribery Act 2010 provides that if you accept any gift, loan, fee, reward or 
advantage whatsoever as an inducement or reward for doing or forbearing to 
do anything in respect of any matter or transaction in which the Council is 
concerned, you commit a criminal offence carrying a maximum term of 
imprisonment of 10 years or a fine or both. 

13. The fundamental principle must always be that any offer of a gift or hospitality 
should be treated with great care. 

14. Your prime duty as a Member is to ensure that there is no conflict of interest 
in the performance of your duties. 

15. Treat with caution any gift or hospitality that is made to you personally. Your 
personal reputation and that of the Council can be seriously jeopardised by 
the inappropriate acceptance by you of a gift or hospitality. 

16. You should consider carefully all the circumstances surrounding the offer of a 
gift or hospitality. The scale, amount of the offer and the potential frequency 
and source are relevant factors. 

17. Also be sensitive to the timing of the offer in relation to decisions which the 
Council may be taking, affecting those making the offer. 

18. You should avoid hospitality in situations where you would be the sole guest 
or at least treat such situations with particular care. 

19. It is a criminal offence corruptly to solicit or receive any gift, reward or 
advantage as an inducement to doing, or forbearing to do anything, in respect 
of any transaction involving the Council. The onus would be on you to 
disprove corruption in relation to the receipt of a gift or hospitality from a 
person holding or seeking to obtain a contract from the Council. 

20. Cash or monetary gifts should always be refused without exception and the 
refusal notified to the Monitoring Officer 

 

 



Hospitality 

21. Hospitality is sometimes offered to representatives of the Council and may be 
accepted at an official level because it is reasonable in the circumstances. 
However, where hospitality is offered to a member as an individual, special 
caution is needed, especially where the host is seeking to do business with 
the Council or to obtain a decision from it. 

22. Examples of unacceptable hospitality are: 

- Use of company flat, hotel suite, room or car; 

- Extravagant and/or frequent meals; 

- Holidays, weekend breaks etc; 

- Tickets for a sporting event, theatre etc. 

23. Examples of hospitality which may be accepted include:  

- A working meal provided to allow the Council to discuss, or to continue 
to discuss, business with an organisation. The hospitality may be 
provided by organisations with whom the council does business; 

- Hospitality offered at an event where a member needs to receive or give 
information or represent the Council; 

- An invitation from an established or prospective contractor/partner to a 
product/service demonstration where other local authorities are 
represented; 

- An invitation to attend a function of a recognised professional 
association or institute where the invitation is made by a private 
organisation; 

- Offers of hospitality at a social/sporting occasion if these are genuinely 
part of the life of the community, or the Council should be seen to be 
represented and where there is a clear benefit to the Council and/or to 
the community. It should also be established that there is no conflict of 
interest. 

24. When a particular person or body has a matter currently in issue with the 
Council, e.g. an arbitration arising from a contract, then common sense 
dictates that offers of hospitality should be refused, even if in normal times 
they could be accepted. 

 

What if I do not know the value of a gift or hospitality? 

25. The general rule is, if in doubt as to the value of a gift or hospitality, you 
should register it, as a matter of good practice and in accordance with the 
principles of openness and accountability in public life. 

26. You may have to estimate how much a gift or hospitality is worth. 



Where hospitality is concerned, you can disregard catering on-costs and other 
overheads, e.g. staff and room hire. If the sandwiches or your meal, including 
drinks and alcohol, would cost £50 in a comparable establishment providing 
food of comparable quality, register it. 

27. Also, an accumulation of small gifts you received from the same source over a 
short period that add up to £50 or more should be registered. 

 

The Mayor 

28. There are no special rules for those who serve as Mayor. 

29. Any gift or hospitality made to the authority, for example a commemorative 
plaque which is kept on display in the authority’s offices, will be registered by 
the authority for audit purposes. 

30. The Mayor will attend social functions and these are recorded in the Mayoral 
Diary and documented. 

31. Where the Mayor is invited to social functions or gifted with a present in the 
capacity of the “Mayor” he/she will not be required to register the gift(s) or 
hospitality received/declined or accepted in this role. Where the member 
acting as Mayor, receives any gifts or hospitality in his or her capacity as 
member, there is a requirement to register any such gifts and hospitality. The 
question the Mayor may ask themselves is “Would I have received this gift or 
hospitality even if I were not the mayor?” If the answer is yes then it must be 
registered. 


